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Checklist for Contractor 

FHA 203Ks Program 

 

___   Need contract on Contractor’s letterhead itemizing and describing each repair 

that will be completed and giving a dollar amount for both labor and materials.

 Contract must be totaled.  Contract must be signed by both the Contractor and

the Borrower.  Borrowers' names and the property address must be referenced.
___  Contractor Profile Sheet to be completed.   All 3 references will be verified so 

we recommend that you call the contacts before listing them as a reference so that 

they are expecting our call. 

___  203Ks Notice to Contractor.  Please read carefully as it gives some important 

information about how the program works. 

___ Insurance Info must be provided per the 203Ks Notice to Contractor 

___  W9 form must be completed (as noted on the 203Ks Notice to Contractor) 

___ Copy of License for Contractor’s trade, if applicable 

___ FHA 203K Homeowner-Contractor Agreement.  Must be fully completed and 

must match the Contract that itemizes the repairs to be done.   Please read this 

carefully as it does explain the program.  Must be signed by Contractor & Borrower. 

___  Identity of Interest Form must be signed by Borrower & Contractor 

___ Before any funds can be disbursed, need permit(s) or proof that a permit(s) are 
not required for the repairs being completed. 

___ Permit worksheet must be excecuted. 

Please call Renee Duval, Certified Mortgage Professional , NMLS# 97967 

Merrimack Mortgage Company – 19 Washington Street – Concord, NH 



 
 

MMC FHA 203K Streamline         Notice to Contractor 

 

 

This loan is in a mortgage program with set program requirements that must be followed. 

 

 

Up Front Monies: The FHA 203K Streamline Loan Program allows two (2) disbursements. The first 

disbursement of 35% will be released at closing or as soon as permits are obtained (after closing). Final 

disbursement will be made after work has been completed in a workmanlike fashion. There are no exceptions to 

this guideline. 

 

Do not complete work unless outlined in the contract. 

 

There will be no funds for changes. 

 

All disbursements will be made by two party checks to the contractor and borrower/homeowner. 

 

All contractors must: 

� Complete the enclosed Homeowner/Contractor Agreement 

� Provide a copy of your state business license, if applicable 

� Provide a copy of your insurance binder showing general liability. It must include the subject 

property address on binder 

� Complete the Contractor Profile 

� Provide executed W9 

 

All work must be completed within sixty (60) days. 

 

 

By signing this form you are acknowledging and agreeing to the above stated items. This notice does not 

supersede the Homeowner/Contractor Agreement. 

 

 

 

 

        _________________________________                           _________________________________ 

         Contractor’s Company Name           Contractor’s Phone Number 

 

 

        _________________________________                           _________________________________ 

         Contractor’s Signature            Print Contractor’s Name 
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HOMEOWNER/CONTRACTOR AGREEMENT 
FHA 203(k) Rehabilitation Program 

 
 
Owner’s Name(s): ________________________________ FHA Case No:__________________ 

Address: _______________________________________________________________________ 

City:  ________________________ State: _____  Zip Code: ____________ 

Telephone  Work: __________________ Home: ____________________________________ 

 
 
Contractors Name: __________________________________________________________________ 

Address: _______________________________City:_________________St:_____Z/C:__________ 

Telephone: Work: __________________ Cell: _____________________________________ 

 
 
 
 
 
 
 
THIS AGREEMENT (three pages) made this date, ___________________________, between the above 
mentioned Homeowner (Owner) and Contractor, is for the rehabilitation of the property located at 
__________________________________________________________________ that has been approved 
for FHA mortgage insurance under Section 203(k) of the National Housing Act.  The Owner(s) shall pay the 
Contractor the sum of $_______________________ for completion of the work, including all sales tax due 
by law, together with such increases or decreases in the contract price as may be approved in writing by the 
Lender.  The work will begin within 30 days of loan closing with the Lender and will be completed no later 
than ________________________, unless delayed beyond the Contractor’s control.  The General 
Provisions listed below are made a part of this Agreement.  The contract documents consist of the 
architectural exhibits listed in the Rehabilitation Loan Agreement between the Owner(s) and the Lender, or 
as described below (or on an attached sheet): 
 
 
 
1. Contract Documents:  This Agreement includes all general provisions, special provisions and architectural exhibits 

that were accepted by the lender.  Work not covered by this agreement will not be required unless it is required by 
reasonable inference as being necessary to produce the intended result.  By executing this Agreement, the 
contractor represents that he/she has visited the site and understands local conditions, including state and local 
building regulations and conditions under which the work is to be performed. 

 
2. Owner: Unless otherwise provided for in the Agreement, the owner will secure and pay for necessary easements, 

exceptions from zoning requirements, or other actions which must precede the approval of a permit for this project.  
If owner fails to do so then the contract is void.  If the contractor fails to correct defective work or persistently fails 
to carry out the work in accordance with the agreement or general provisions, the owner may order the contractor 
in writing to stop such work, or a part of the work, until the cause for the order has been eliminated. 

 
 
Owners Initials: _____ _____     Contractor’s Initials: _____ _____ 
 

-Continued on Page Two- 
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3. Contractor: The contractor will supervise and direct the work and the work of all subcontractors.  He/she will use 
the best skill and attention and will be solely responsible for all construction methods and materials and for 
coordinating all portions of the work.  Unless otherwise specified in the Agreement, the contractor will provide for 
and/or pay for all labor, materials, equipment, tools, machinery, transportation, and other goods, facilities, and 
services necessary for the proper execution and completion of the work.  The contractor will maintain order and 
discipline among employees and will not assign anyone unfit for the task.  The contractor warrants to the owner 
that all materials and equipment incorporated are new and that all work will be of good quality and free of defects 
or faults.  The contractor will pay all sales, use and other taxes related to the work and will secure and pay for 
building permits and/or other permits, fees, inspections and licenses necessary for the completion of the work 
unless otherwise specified in the Agreement.  The contractor will indemnify and hold harmless the owner from and 
against all claim, damages, losses, expenses, legal fees or other costs arising or resulting from the contractors 
performance of the work or provisions of this section.  The contractor will comply with all rules, regulations, laws, 
ordinances and orders of any public authority or HUD inspector bearing on the performance of the work.  The 
contractor is responsible for, and indemnifies the Owner against, acts and omissions of employees, subcontractors 
and their employees, or others performing the work under this Agreement with the contractor.  The contractor will 
provide shop drawings, samples, product data or other information provided for in this Agreement, where 
necessary. 

 
4. Subcontractor:  Selected by the contractor, except that the contractor will not employ any subcontractor to whom 

the owner may have a reasonable objection, nor will the contractor be required by the owner to employ any 
subcontractor to whom the contractor has a reasonable objection. 

 
5. Work by Owner or Other Contractor:  The owner reserves the right to perform work related to the project, but which 

is not a part of this Agreement, and to award separate contracts in connection with other portions of the project not 
detailed in this Agreement.  All contractors and subcontractors will be afforded reasonable opportunity for the 
storage of materials and equipment by the owner and by each other.  Any costs arising by defective or ill-timed 
work will be borne by the responsible party. 

 
6. Binding Arbitration:  Claims or disputes relating to the Agreement or General Provisions will be resolved by the 

Construction Industry Arbitration Rules of the American Arbitration Association (AAA) unless both parties mutually 
agree to other methods.  The notice of the demand for arbitration must be filed in writing with the other party to this 
Agreement and with the AAA and must be made in a reasonable time after the dispute has arisen.  The award 
rendered by the arbitrator(s) will be considered final and judgment may be entered upon it in accordance with 
applicable law in any court having jurisdiction thereof. 

 
7. Cleanup and Trash Removal:  The contractor will keep the owner’s residence free from waste or rubbish resulting 

from the work.  All waste, rubbish, tools, construction materials, and machinery will be removed promptly after 
completion of the work by the contractor. 

 
8. Time:  With respect to the scheduled completion of the work, time is of the essence.  If the contractor is delayed at 

anytime in the progress of the work by change orders, fire, labor disputes, acts of God or other causes beyond the 
contractor’s control, the completion schedule for the work or affected parts of the work may be extended by the 
same amount of time caused by the delay.  The contractor must begin work no later than 30 days after loan 
closing and will not cease work for more than 30 consecutive days. 

 
9. Payments and Completion:  Payments may be withheld because of (1) defective work not remedied; (2) failure of 

contractor to make proper payments to subcontractors, workers, or suppliers; (3) persistent failure to carry out 
work in acceptance with this Agreement or these general conditions, or (4) legal claims.  Final payment will be due 
after complete release of any and all liens arising out of the contract or submission of receipts or other evidence of 
payment covering all subcontractors or suppliers who could file such a lien.  The contractor agrees to indemnify 
the Owner against such liens and will refund all monies including costs and reasonable attorney’s fees paid by the 
owner in discharging the liens.  A 10 percent holdback is required by the lender to assure the work has been 
properly completed and there are no liens against the property. 

 
 
 
Owners Initials: _____ _____     Contractor’s Initials: _____ _____ 
 
 

-Continued on Page Three- 
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10. Protection of Property and Persons:  The contractor is responsible for initiating, maintaining, and supervising all 

necessary or required safety programs.  The contractor must comply with all applicable laws, regulations, 
ordinances, orders or laws of federal, state, county or local governments.  The contractor will indemnify the owner 
for all property loss or damage to the owner caused by his/her employees or his/her direct or subcontractors. 

 
 
11. Insurance:  The contractor will purchase and maintain such insurance necessary to protect from claims under 

workers compensation and from any damage to the owner(s) property resulting from the conduct of this contract. 
 
 
12. Changes in the Contract:  The owner may order changes, additions or modifications (using form HUD-92577) 

without invalidating the contract.  Such changes must be in writing and signed by the owner and accepted by the 
lender.  Not all change order requests may be accepted by the lender, therefore, the contractor proceeds at his/her 
own risk if work is completed without an accepted change order. 

 
 
13. Correction of Deficiencies:  The contractor must correct promptly any work of his/her own or his/her subcontractors 

found to be defective or not complying with the terms of the contract. 
 
14. Warranty:  The contractor will provide a one-year warranty on all labor and materials used in the rehabilitation of 

the property.  This warranty must extend one year from the date of completion of the contract or longer if 
prescribed by law unless otherwise specified by other terms of this contract.  Disputes will be resolved through the 
Construction Industry Arbitration Rules of the American Arbitration Association. 

 
15. Termination:  If the owner fails to make a payment under the terms of this Agreement, through no fault of the 

contractor, the contractor may, upon ten working days written notice to the owner, and if not satisfied, terminate 
this Agreement.  The owner will be responsible for paying the contractor for all work completed.  If the contractor 
fails or neglects to carry out the terms of the contract, the owner, after ten working days written notice to the 
contractor, may terminate this Agreement. 

 
 
 
 
 
 
Owner Signature: ________________________________________________ Date: ________________ 
 
Owner Signature: ________________________________________________ Date: ________________ 
 
 
Contractor Signature: ________________________________________________ Date: ________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





Give form to the
requester. Do not
send to the IRS.
 

Form W-9 Request for Taxpayer
Identification Number and Certification
 

(Rev. October 2007) 
Department of the Treasury
Internal Revenue Service
 Name (as shown on your income tax return)

 

List account number(s) here (optional) 

Address (number, street, and apt. or suite no.) 

City, state, and ZIP code 
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2.
 

Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

 

Social security number 

or 

Requester’s name and address (optional) 

Employer identification number Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.
 Certification 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
 I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
 

2. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.
 
Sign
Here
 

Signature of
U.S. person �

 
Date � 

General Instructions
 

Form W-9 (Rev. 10-2007) 

Part I
 

Part II
 

Business name, if different from above
 

Cat. No. 10231X

 

Check appropriate box:
 

Under penalties of perjury, I certify that:
 

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:
 1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),
 2. Certify that you are not subject to backup withholding, or

 3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
 

3. I am a U.S. citizen or other U.S. person (defined below).
 

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.
 

Individual/Sole proprietor
 

Corporation
 

Partnership
 

Other (see instructions) �  

 

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.
 

 

● An individual who is a U.S. citizen or U.S. resident alien,
 ● A partnership, corporation, company, or association created or

organized in the United States or under the laws of the United
States,
 ● An estate (other than a foreign estate), or

 

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
 

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.
 The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:
 
● The U.S. owner of a disregarded entity and not the entity,

 

Section references are to the Internal Revenue Code unless
otherwise noted.
 

● A domestic trust (as defined in Regulations section
301.7701-7).
 

Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) � 

 

Exempt 
payee
 

Purpose of Form
 





 
 

MMC FHA Full 203K            Contractor Profile/Resume Report 
 

 

Legal Business Name: Phone: (          )         - Fax: (          )         - 

Street: Email Address: 

City/State/Zip: Date Business Started: 

Form of Business: 

 Corporation or S-Corp        Sole Proprietorship 
 

 Partnership                          Limited Liability 
 

 Other: __________________________________ 
 

Type of Business: 

 General Contracting        Trade Contracting: _______________________ 
 

 Electric               Plumbing               Heating               Roofing 
  

 Other: __________________________________ 

 

Principals/Owners 

Name: Title: 

Street Address: Phone: 

City/State/Zip:  

Name: Title: 

Street Address: Phone: 

City/State/Zip:  
 

Licenses (Attach copies of Licenses Listed Below) 

Type:  Electric  Plumbing  Roofing  Other: ________________________ 

Municipality 

Issuing License: 

    

 

Customer References (List individuals MMC may contact as a reference for work you have completed) 

Name of Customer Address (Street/City/State/Zip) Description of work completed Phone Number 

   (            )           - 

   (            )           - 

   (            )           - 

   (            )           - 

   (            )           - 

 

Major Suppliers (List any major suppliers you have accounts with for a credit rating) 

Supplier Name/Material Date Opened High Balance Phone Number 

  $ (            )           - 

  $ (            )           - 
 

Answer all questions below: 

1. Are any of your income taxes past due?                                                                                       Yes        No  

2. Have you or any principals of your company, or your company declared bankruptcy?              Yes        No  

3. Are there any outstanding judgments or legal actions pending against you or the company?     Yes        No  

If any answers were YES, please explain below: 

 

 
 

INFORMATION: All information given in this document is true, correct and complete as of the date of this document. I/We authorize you to verify any information given. In addition, I/We 
authorize you to obtain any information you feel is necessary or in connection with any review, update, extension or renewal in maintaining an approved status with MMC. Finally, I/We 
authorize you to give information about me (us) and your credit experience with me/us to others. 
 

CREDIT REPORTS: I/We understand that you may request a credit report from a credit reporting agency in connection with this document or in connection with any update, extension or 
renewal of any credit you extend based upon this document. In addition, I/We understand that, if asked, you will tell me/us if a credit report was requested, and if so, the name and address of 
the credit reporting agency furnishing the credit report. 
 

KEEPING RESUME: I/We agree that you may keep this resume for your file. 
 
_______________________________________________________________________________________________________________________________________ 
Name of Applicant 
 

By:____________________________________________________________________________________________________________________________________ 
Signature and Title 
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